SUSTAINABILITY COORDINATOR 





DEFINITION





The Sustainability Coordinator is responsible for facilitating sustainability activities across County government.  The Coordinator will provide input and advice to integrate sustainability initiatives in on-going County operations and in new projects and track sustainability targets to be achieved and progress made on achieving those targets.  In addition, the position will identify and solicit suggestions for program audits on various topics in county government, including energy.  The position will provide regular reports to the County Board.





EXAMPLES OF DUTIES  





Provide advice to County departments on ways to integrate sustainability practices into departmental operations and long term planning activities; solicit input from County employees on sustainability initiatives to advance these objectives and improve efficiency; investigate, develop and analyze options, policies, and procedures, and provide cost/benefit analyses on initiatives to reduce energy consumption and the environmental impacts of on-going County operations and of new projects; identify sustainable building practices in areas of building design, construction, and remodeling; benchmark and monitor County energy and water use with comparable facilities and provide reports to demonstrate the effectiveness of sustainable initiatives; evaluate purchasing practices to encourage the procurement of sustainable products and services where possible; monitor and evaluate program and cost effectiveness, document performance trends, and recommend modifications to improve program effectiveness; research, identify, and promote renewable energy projects; identify potential management audit topics and refer to Executive Committee; work with consultants to carry out audits and evaluations as approved by the Executive Committee; work with management and county line staff to identify potential sources of cost savings and program efficiencies; work with county utility providers to identify energy efficiencies; prepare various correspondence and reports to the County Board, County Executive and other state and local officials as well as other stakeholders; and create and make professional, public presentations.  





EMPLOYMENT STANDARDS





Education and Experience:  A combination of training and experience equivalent to a bachelor’s degree.  Must have demonstrated expertise in sustainability issues and a familiarity with sustainability models that are scientifically based and applicable to organizational behavior.  Must also demonstrate expertise in analysis of governmental programs.





Knowledge, Skills and Abilities:  Thorough knowledge and understanding of sustainability principles and practices and the ability to apply those principles to an organization’s operations; knowledge of municipal operations; ability to effectively present and train employees at all levels of the organization; ability to evaluate complex policies and programs and recommend effective changes; ability to communicate complex policy proposals and results to policy makers using oral presentation and written communication skills, ability to develop private and public communications and maintain positive public relations; ability to manage program development, implementation and evaluation.





SPECIAL REQUIREMENTS:   Must be available to attend evening meetings of committees, boards and public hearings.  





H:\personnl\cls-spec\Sustainability Coordinator.doc\range M11 – 07/19/11


