ZONING ADMINISTRATOR
DEFINITION
Under general supervision, administers the County zoning ordinance and other ordinances; manages the Zoning Division of the Planning and Development Department; performs related duties as required.

EXAMPLES OF DUTIES
Supervises the review and related zoning permit application processes for building construction, sign erection, use permits for structures and other properties, Floodplain/Wetland/Shoreland zoning, erosion control and other development areas; directs and assists ordinance compliance inspections of buildings and projects under construction; directs and assists in ordinance violation complaints and takes appropriate action to correct any violations; supervises zoning division staff including effectively recommending personnel actions such as hiring and discipline; conducts Zoning Division employee performance evaluations and other employee training and development activity; oversees division budget; directs or assists reviews of Board of Adjustment applications including those for zoning variances, conditional use permits and special exception permits; supervises the preparation of notices for public hearings and other meetings involving application processing; directs or assists in rezoning application processing; analyzes and recommends zoning ordinance amendments; presents and explains zoning petitions to the County Board of Supervisors for the latter's approval/denial action; supervises and assists in the preparation of base maps and assignment of numbers under the rural numbering ordinance; supervises and assists in zoning map maintenance; provides technical advise to governmental officials, builders, engineers, surveyors, architects, developers and the general public; works cooperatively with the Wisconsin Department of Natural Resources in the areas of pollution control, shoreland and floodplain management; coordinates activity with other governmental agencies; directs or assists in Farmland Preservation Agreement application reviews for compliance with county and state law/standards; certifies land for zoning and planning compliance for farm owners who are applying for tax benefits; prepares written statistical and other reports related to zoning matters. 

EMPLOYMENT STANDARDS
Experience and Education:  Any combination of training and experience equivalent to a Bachelor's degree in soil science, landscape architecture, civil engineering, public administration or a related field, and three years experience in zoning and related code enforcement administration at least comparable to a zoning or building inspector level.  Plus, one year of supervisory or lead worker experience is required. 

Knowledge, Skills and Abilities: Knowledge of legal real property descriptions and code requirements related to placement of structures; knowledge of county/municipal and state codes and laws applicable to zoning administration; knowledge of effective supervisory practices and procedures; effective oral and written communication skills; ability to interpret zoning laws, building codes and other related laws/codes; ability to analyze plans and specifications for accuracy, feasibility and compliance with zoning regulations; ability to present material clearly and concisely; ability to develop and maintain effective working relationships with employees, public officials and the general public.
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