TOBACCO COALITION YOUTH COORDINATOR
DEFINITION

Under general supervision and direction of the Tobacco Coalition Coordinator, work independently and collaboratively with Coalition staff and community organizations in preventing the initiation of youth tobacco use in Dane County; assist tobacco users who wish to quit using tobacco to do so successfully; support the community in reducing involuntary exposure to tobacco smoke.

EXAMPLES OF DUTIES

Serve as the primary contact with youth groups; coordinate meetings, presentations and other activities as needed in the community; act as a liaison between schools and youth community groups; recruit and train Youth Advisory Council members to enable them to plan and implement community events and presentations; recruit and train youth and youth facilitators in tobacco peer education programs; organize, plan, supervise and evaluate 452 compliance checks for the sale of tobacco to minors in Dane County, including scheduling of youth, adults, supplies and routes; monitor and document all activities related to compliance checks; develop information necessary to educate community on results of compliance checks; develop and disseminate youth outreach materials.

EMPLOYMENT STANDARDS

Education and Experience:  Bachelor’s degree in health education or related field.  Demonstrated ability to work with youth and experience in a non-profit or community-based organization.  Plus at least six months experience in the area of tobacco prevention and control or other community-based health services area implementing or coordinating public health education programs, designing education materials and planning/presenting education presentations or workshops. 

Knowledge, Skills and Abilities:  Knowledge of preventive healthcare objectives as they relate to tobacco prevention and control; knowledge of computer programs, including FrontPage; knowledge of community-based techniques for reducing youth access to tobacco, support tobacco cessation efforts and preparation and implementation policies that discourage tobacco use; possession of effective interpersonal skills; effective time management skills; data management skills; ability to use problem solving skills to effectively resolve program/client issues and the ability to manage multiple tasks simultaneously.

Special Requirements:  Possession of, or eligibility for, a valid Wisconsin driver’s license and access to reliable personal motor vehicle transportation.

H:\PERSONNL\CLS-SPEC\Tobacco Coalition Youth Coordinator – 03/26/04
