RECYCLING MANAGER/PROJECT MANAGER








DEFINITION





The Recycling Manager/Project Manager provides professional expertise and consultation services to Dane County in the areas of recycling and environmental protection; provides leadership in the development of a County-wide sustainability plan to reduce environmental impacts and the consumption of utilities; and provides total project management and engineering services for County facilities.  He/she plans, coordinates, and provides engineering consultation services, oversees County facilities improvement and new building projects; conducts extensive research, marketing, and educational efforts to promote recycling and environmental awareness and initiatives among the public, trade associations, businesses, institutions, and other governmental units. This position also includes a broad spectrum of responsibilities including, but not limited to design/engineering, contract administration, quality assurance, sound financial management, project liaison, internal and external team leadership/personnel management, and internal and external education during all phases from planning to ongoing operation and maintenance.  In addition, this position will serve on various committees of all levels to better serve Dane County in pursuit of sustainability and to fulfill the mission of providing an efficient and cost effective waste reduction and recovery program, which protects the environment and conserves natural resources.








EXAMPLES OF DUTIES





Develop and implement a comprehensive County�wide solid waste recycling program, sustainability plan and work on a manure management plan; direct recycling and composting work methods and procedures; develop implement and present public education programs on recycling; manure management and sustainability; write press releases and work with media to promote recycling; recommend programmatic changes in Dane County's recycling programs; serve as project manager on facility improvement and construction projects; advise other County staff on integrating sustainable procedures and practices into work processes and procedures.








EMPLOYMENT STANDARDS





Education and Experience:  A combination of training  and experience equivalent to a Bachelor’s degree in Engineering, or Architecture, Construction Management (desirable), and minimum of 2 years of increasingly responsible professional experience in construction management (desirable), one year experience in the professional application of solid waste recycling principles and practices or management of recycling programs.  Training in construction management or supervision is desirable.





Licenses:  Registration as a Professional Engineer (P.E.) within 2 years of hire OR registration in another state with reciprocal professional registration in Wisconsin obtained within 2 years of hire.  Preference will be given for State of WI Registered P.E.
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Knowledge Skills and Abilities:  Knowledge of the principles, practices, or economics of solid waste recycling and composting, especially markets and market strategies; ability to analyze data; ability to maintain records; ability to prepare reports; public speaking and interpersonal communications ability, including the ability to communicate effectively in technical and non-technical terms; ability to secure grants; ability to lead public education effort.  Thorough knowledge of the principles and practices of facilities design, construction, operation, maintenance, and management.  Knowledge of mechanical, electrical, piping, controls, energy management, energy conservation, and architectural or structural systems including design, layout, and specifications.  Demonstrated experience with all aspects of HVAC including, but not limited to, design, operation, maintenance, acoustics, and diagnostics.  Knowledge of codes, standards, and laws pertaining to mechanical engineering including Wisconsin Administrative Codes, ASHRAE, ANSI, ASTM, NFPA, WDNR rules and regulations, etc.  Knowledge of various software applications used for design, job-costing, and project management.  Knowledge of needs assessment/analysis methodology.  Management/team leadership/supervisory skills.  Ability to communicate effectively and to establish and maintain effective, professional working relationships with associates, subordinates, county representatives, contractors, consultants, etc.  Ability to be creative, flexible, self-motivated, organized, and quality and service oriented. 





SPECIAL REQUIREMENTS: None
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