RANGE TECHNICIAN

DEFINITION

Under general supervision, performs a variety of technical, supply and maintenance tasks related to the operation of the Dane County Law Enforcement Training Center- Westport.   

EXAMPLES OF DUTIES

Maintain computer databases of training facility records.  Perform data entry related to records of range use, training records and supply inventory.   Print or copy handouts for classes.   Inventory, stock, maintain and order facility supplies.  Review packing slips of supplies received from vendors and check for accuracy.   Recommend purchase of supplies/parts.  Order,  pick up and purchase supplies as needed.  

Perform maintenance task related to the Westport training facility and grounds.   Minor building maintenance, including such things as light bulb replacements, door adjustments, touch up painting of walls or doors as needed, etc.   Arrange for facility repairs as needed.  Schedule and coordinate facility cleaning.   Keep garage, storage facilities and cleaning room properly supplied and organized.  Perform snow removal and limited lawn mowing as needed.  Weed control and landscape care on grounds.    Maintain and repair signs, targets and range materials.  Use hand and power tools to construct/maintain target frames and other range materials such as moveable walls, shelving or other items as needed.   Empty trash on shooting ranges. Collect and take brass casings to be recycled. Maintain pneumatic target system when needed. 

Prepare classrooms for use by customers including setting up tables and chairs, audio/visual equipment, mats, displays or other equipment as needed.  Assist with scheduling of various events for the facility.   Control access to training facility and perform other related functions including closing and securing the facility as needed.    May be needed to respond to the facility after hours for snow, alarms, deliveries or other events.   Use electrical tools such as drills, saws, sanders, fans for use in maintenance and basic repair of equipment at the training center.  Use and maintain hand tools, shovels, post hole diggers, axes, hammers, jacks, brooms, etc.  Maintain motorized equipment such as snow blowers, lawn mowers, ATV etc.  Perform other duties as assigned.

EMPLOYMENT STANDARDS

Education and Experience:  High school graduation or its equivalency, and two years of full-time work, college/vocational training or military experience.  Any combination of training and experience equivalent to one year in the following areas:  maintenance of equipment, buildings and/or tools, as well as some experience with records, storage inventory, supply handling, and computer operation. Experience working at a range or firearms training facility is a plus.
Knowledge and Abilities:   Knowledge of equipment parts for stocking and inventory, knowledge of inventory control and proper procurement procedures for supplies, materials and parts; knowledge of light construction and repairs; knowledge of painting and staining; knowledge of computers working with databases and Excel spreadsheets; knowledge of building maintenance.  Must be creative and outgoing in working with the various users of the Training Center and be a problem solver in the daily operations of the facility.  Ability to use electrical tools such as drills, saws, sanders, fans; maintain and repair hand tools, shovels, post hole diggers, axes, hammers, jacks, brooms, etc.; ability to operate equipment such as snow blowers, snow plow, lawn mowers, all terrain vehicle.
Special Requirements:  

Must be available nights, holidays and weekends during emergencies such as snow, alarms, deliveries, and other events scheduled at the facility.  Must have the ability to lift a minimum of 25 pounds unassisted, including above the shoulder.   Must have ability to use hand, wrist and finger motion and ability to see and hear within normal ranges with/without adaptive devices. Must be willing to work in inclement weather conditions.  Must be comfortable working near firearms and on firing ranges. 

Must have or be eligible for possession of a valid Wisconsin class D driver’s license and a good driving record.

Must pass in-depth background investigation, including but not limited to, verification of education, work record from current and former employers, reference checks, criminal history checks, fingerprinting, hearing and drug testing  Must have no Felony Convictions.  Cannot be prohibited from purchasing or possessing a firearm or ammunition by either Federal or State law.
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