PUBLIC HEALTH PREPAREDNESS COORDINATOR

DEFINITION
Under general supervision, perform activities necessary to meet the obligations and achieve all objectives set forth in the WI DHS Preparedness Grants.  Responsibilities also include providing Public Health Preparedness collaborative leadership and training of staff and community partners in Dane County related to bioterrorism, infectious disease outbreaks and other public health emergencies; working as a skillful team player to enhance cooperative relationships among all emergency preparedness planning and responder groups; networking; assessing training and community needs; planning and coordinating training; and, responding to bioterrorism and other public health emergencies.

EXAMPLES OF DUTIES
Examples of responsibilities include working closely with State DHS staff and Public Health Consortium staff to meet annual grant requirements; woking closely with all Public Health Department staff to assure they are trained to respond to public health emergencies and that they are National Management System (NIMS) compliant; particpating in meetings, trainings and preparedness exercises with City of Madison and Dane County emergency planning partners; leading the Public Health Emergency Operations Team in Department emergency response planning; maintaining records, inventory and oversight of all public health preparedness equipment, supplies and plans; writing and updating Public Health emergency plans;and maintaing electronic emergency preparedness files. 

EMPLOYMENT STANDARDS
Education and Experience: Education and Experience: A Bachelor’s degree and two years emergency or other operational planning or exercise development experience. Must possess knowledge of general plans and functions of emergency management operations
Knowledge, Skills and Abilities: Knowledge of National Incident Management System (NIMS) and Incident Command Structure (ICS). Knowledge of municipal and county-wide emergency response structures. Good computer skills and ability to maintain spreadsheets. Ability to communicate well orally and in writing.  Ability to write reports and to write and implement emergency preparedness plans. Ability to create training programs and train large or small groups. Ability to work with public health staff and other emergency preparedness professionals. Ability to work independently and as part of a team. Ability to get along well with others in stressful situations and provide leadership. Ability to meet deadlines. 

Special Requirements:  Possession of or eligibility to have a valid Wisconsin driver’s license.
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