PLANNER

(COMPREHENSIVE PLAN)

DEFINITION 

Perform professional work for the Planning Division developing the Dane County Comprehensive Plan, specifically focusing on the housing and economic development elements of the plan and also perform work for the Community Development Office of the Dane County Planning & Development, and perform other duties as assigned.

EXAMPLES OF DUTIES 

Responsible for facilitating the development of the housing and economic development elements of the Dane County Comprehensive Plan and also assist the director and senior planners in the Planning Division in the development of the Dane County Comprehensive Plan as a whole.   This position will address numerous planning-related issues, including, but not limited to, staffing the Housing & Economic Development Work Group, which involves facilitating the creation of goals, objectives, and policies that strike a balance between competing planning issues; offering alternative solutions to address multi-faceted land use, environmental, housing, and economic issues; working to resolve and manage conflicts; and designing planning processes and documents that satisfy the current county comprehensive planning process as well as the requirements of the state’s comprehensive planning legislation and the terms of the planning grant.

Also responsible for various special projects related to housing and economic development as needed.  Special projects may involve, but are not limited to, research and writing, data analysis, and reporting informational materials in various formats (e.g. Internet publications, presentations, newsletters, etc.) to a variety of audiences that might include public officials, stakeholder groups, and/or citizens. 

Education and Experience:  Requires a combination of training and experience equivalent to a Bachelor’s degree in urban and/or regional planning or closely related field with one to three years professional work experience in the field of planning.  A Master’s degree is preferred.

Knowledge, Skills and Abilities:  Comprehensive knowledge of the principles of urban and regional planning; ability to interpret and analyze planning related information; excellent oral and written communication skills; public speaking, presentation skills, and group facilitation skills; ability to prepare and present information products; ability to work effectively with a wide variety of people and stakeholder groups; and ability to use a variety of software packages, including, but not limited to, word processing, spreadsheet, presentation graphics and GIS software. 

Special Requirements:  Required to attend night meetings; must have own transportation, possess or have eligibility for a valid Wisconsin driver's license, and be willing to travel throughout Dane County.
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