OFFSET PRESS OPERATOR
DEFINITION
Under general supervision, performs the full scope of duplicating and printing functions including operation of fast copy equipment and offset press; and performs related duties as required.

EXAMPLES OF DUTIES
Sets up, operates, and maintains a variety of offset duplicating machines including a sheet‑fed offset press and related equipment including fast copy machine, plate makers, power paper cutter, power drill, folding machine, stitcher, collater, perforator, binding and jogging equipment; receives duplicating orders; determines stock to be used; makes plates; sets up format; performs colored ink work and uses half tones; keeps time and material cost records.  As needed, will perform other duties within the Printing and Services Division.

EMPLOYMENT STANDARDS

Education and Experience:  Any combination of training and experience equivalent to high school graduation and two years of experience operating offset duplicating machines.  

Knowledge, Skills and Abilities:  Knowledge of the operation and maintenance of fast copy and lithographic (offset) press and related equipment; knowledge of paper, inks, and card stock; ability to keep accurate time and material cost records; ability to prioritize work; ability to review original documents for accuracy; ability to lift heavy boxes; ability to communicate effectively with vendors and customers.

Special Requirements:  Must have (or be eligible for) a valid Wisconsin Driver's License and have a good driving record.  Candidates who reach the final selection stage will be subject to a thorough driving record background check.
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