LEAD SOCIAL WORKER

(ALTERNATIVES TO INCARCERATION PROGRAM)

DEFINITION

Under general direction, provides alternative sentencing and incarceration options for the criminal court judges, which results in reduced jail population and overcrowding.  This is accomplished through providing lead worker and certain supervisory functions primarily related to work assignment, monitoring and guidance of four social workers in the ATIP program, as well as personally handling a fifty-percent caseload.  The programs include:  Electronic Monitoring (EMP), Bail Monitoring (BMP), and Drug Court.  Performs related duties as required.

EXAMPLES OF DUTIES

Provide case consultation, direction and general information to other staff, including LTE Social

Worker; assign Bail Monitoring cases; administer paperwork and office supply flow in office (e.g., court orders, mail, reports, supplies); organize staff meetings; prepare agendas and minutes in conjunction with the Chief Deputy; meet regularly with the Chief Deputy to discuss staff caseloads and other issues; arrange employee development (e.g. training); handle fifty percent caseload, which includes:  interviewing potential clients to determine if they are acceptable to the program; prepare necessary paperwork to allow clients to enter program; meet with clients regularly; attend court hearings as necessary; require clients to provide urine analysis and test samples; prepare client reports for court as required; release clients who are successful and report failure for those who are not; revise and update program policies and procedures manuals for all staff duties; confer with the Criminal Judges and Court Commissioners regarding program issues; obtain monthly statistical information from staff; prepare and distribute monthly reports; facilitate the implementation and modification of court related projects; provide back up for social workers during their absences; and perform other duties as assigned.

EMPLOYMENT STANDARDS

Education and Experience:  Must have a Bachelor’s degree in social work, criminal justice or related field and the equivalent of two years offender and/or ex-offender rehabilitative or case management work experience that includes needs assessment, counseling, service referrals and case monitoring.  A Master’s degree in one of the above fields may be substituted for one year of the required experience.  Required work experience must involve substantial contact with either a prosecuting agency, corrections agency or the courts.  Possession of a State of Wisconsin Social Worker certification is required.

Knowledge, Skills and Abilities:  Comprehensive knowledge of the criminal justice system; knowledge of human growth and behavior; knowledge of socioeconomic problems and their impact on behavior; knowledge of or ability to learn identity and function of community human services agencies; ability to collect and interpret statistical data; ability to prepare and maintain necessary records and reports; ability to effectively advocate for the treatment and other rehabilitative needs of offenders; ability to communicate clearly and effectively both orally and in writing, with a diversity of employees, officials and the general public; thorough knowledge of modern office management techniques and principles of effective supervision; ability to effectively lead others; knowledge of automated record keeping techniques; knowledge of court processes and procedures; and the ability to interpret laws and complex court orders.

Special Requirements:  Possession of (or eligibility for) a valid Wisconsin driver’s license.  Must be available for night and weekend work as required.
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