LEAD MECHANIC





DEFINITION





Under direction, performs skilled maintenance and preventive maintenance on buildings and equipment.  Responsible for repair to Jail Facilities, following applicable codes, regulations, and jail and non-jail facility standards.  Trains new and tenured Mechanical Repair Workers in all facets of maintenance repair in jail and non-jail facilities.  Acts as the Facilities Management liaison and provides direction to contractors, inspectors, and vendors performing work for Dane County.  Provides direction to Mechanical Repair Workers in the field.  Performs some administrative functions and related work as required.





EXAMPLES OF DUTIES





Performs lead work duties, including, but not limited to, orienting and training new and tenured staff, organizing, assigning, and directing maintenance work of Mechanical Repair Workers, facilitates the work of trades staff, and the work of other county departments, contractors, and vendors.  Organizes grounds keeping work and snow removal as necessary.  Performs administrative duties, such as meeting with various municipal inspectors, solicits prices and proposals for purchase of equipment and services, maintains inventory levels of equipment and supplies, maintains safe work areas/environment, and assists in a variety of administrative tasks, such as recordkeeping, card access, keying, signage, correspondence, code compliance, work order follow-up, and investigation of complaints.  Performs plumbing, minor electrical, minor carpentry, minor HVAC, repairs and seasonal grounds maintenance, plus any other duties as assigned.





EMPLOYMENT STANDARDS 





Education and Experience:  Any combination of training and experience equivalent to high school graduation and three years of building experience including mechanical, plumbing, carpentry and electrical work with experience in computer applications and administrative responsibilities.  Lead work or supervisory experience desirable.





Knowledge, Skills and Abilities:  Knowledge of the operation, maintenance and repairs of all components of building systems; knowledge of the principles, practices, tools and methods used in plumbing, heating, mechanical, carpentry and electrical work; knowledge of automated building preventative maintenance systems; knowledge of administrative procedures; knowledge of applicable code requirements; knowledge of occupational hazards and safety precautions; knowledge of building automation systems; knowledge of building keying and hardware systems; ability to follow oral and written instructions including plans and specifications; possession of basic computer skills and familiarity with MS WORD, OUTLOOK, EXCEL; ability to work cooperatively with and direct, review and monitor the work of others; and ability to perform moderately heavy labor; ability to drive motorized vehicles.
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