HIV/AIDS PROGRAM COORDINATOR

DEFINITION

This is responsible professional public health work in the development, 

coordination and implementation of efforts to reduce the incidence of HIV 

infection in the community through health education, screening and contact 

notification. The employee serves as leadworker to outreach staff; provides for 

day-to-day program management; and serves as a specialized consultant on HIV and 

other bloodborne pathogens. Under the general supervision of the Director of 

Public Health Nursing, the incumbent exercises judgment and discretion in 

meeting program objectives.

EXAMPLES OF DUTIES:

Provide HIV counseling and testing services. Develop and evaluate protocols, 

procedures and educational materials for use in clinics, consistent with state 

guidelines and departmental policies. Schedule staff to work in HIV clinics. 

Collect, maintain and evaluate related demographic and risk behavior data. 

Provide direct counseling and testing to clients. Establish and evaluate clinic 

services that are accessible to individuals and groups at risk for HIV 

infection. Serve as program contact for external agencies and groups regarding 

HIV programs; and disseminate information as appropriate. Prepare and submit 

related records and reports. Provide health education to individuals or groups at risk for HIV infection. Develop and evaluate curricula and teaching materials for individuals at risk for HIV infection through occupational and/or behavioral risks. Teach classes in a variety of settings in the community for at-risk groups. Provide information, testing and referrals of clients as appropriate. Coordinate program efforts with community-based organizations.  Develop and/or participate in the assessment of related policies; and provide specialized consultation services to individuals or organization on HIV and related issues. Provide consultation and referrals of individual with concerns about HIV infection. Work with management on related policy development. Provide 

information to other city departments, community agencies and health 

professionals on HIV policy issues and policy development.  Work with the Public Health Nursing Director in the identification of goals and objectives for the HIV program. Provide direction to HIV outreach workers in carrying out activities to achieve stated goals, and assist in setting priorities for activities. Prepare and present related reports as required. Receive, evaluate, and act on reports from outreach workers. Work with PHN Director to identify and write grants to fund HIV prevention activities. Work with other agencies to assure compliance with collaborative grant goals and objectives.  Perform related work as required.

EMPLOYMENT STANDARDS

Training and Experience: Two years of public health nursing experience which included significant involvement in the development and implementation of efforts to assess and reduce the incidence of HIV infection (i.e., through health education, screening and contact notification efforts). Such experience would normally be gained after graduation from a baccalaureate nursing program accredited for public health nurse preparation by the National League of Nursing and completion of a course in physical assessment. Other combinations of training and/or experience which can be demonstrated to result in the possession of the knowledge, skills and abilities necessary to perform the duties of this position will also be considered.

Knowledge, Skills and Abilities: Thorough knowledge of related public health nursing practice and epidemiological principles as applied to children, adults and diverse populations at risk for HIV infection and other communicable diseases. Thorough knowledge of the social and behavioral sciences as applied to public health nursing. Thorough knowledge and assessment skills pertaining to chemical abuse as it relates to risk for communicable disease. Working knowledge of the function of and referral criteria of mental health, drug treatment, social service, health and advocacy agencies in the community. Working knowledge of laws related to HIV and bloodborne pathogens. Ability to identify individuals or groups at risk and to make information and services accessible to them. Ability to advise and/or train other professionals on HIV infection issues. Ability to participate in grant writing and administration. Ability to direct the activities of a team of outreach workers. Ability to coordinate related activities with a broad range of community agencies. Ability to develop and maintain effective working relationships with highly diverse groups and individuals. Ability to communicate effectively both orally and in writing. Ability to develop and maintain related recordkeeping/database systems.

Special Qualifications: Registration as a professional nurse in the 

State of Wisconsin. Possession of a valid Wisconsin Driver's License or the 

ability to otherwise meet the transportation requirements of this position.
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