FACILITIES MANAGEMENT CUSTODIAL SUPERVISOR
DEFINITION
Under general supervision, working on the second shift, responsible for facilities custodial maintenance and repair activities in multiple buildings including the supervision of a variety of staff involved in such activities; and performs related work as required.

EXAMPLES OF DUTIES
Supervises staff including work planning, work assignment, directing the work; directly makes or effectively recommends personnel actions including hiring decisions, promotional decisions, probationary/trial period decisions, discipline, performance evaluations and adjustment of grievances; trains new employees; trains employees on new or changed methods and procedures; orders supplies; tests different materials and products for purchasing decisions; maintains records on material resources in an area of responsibility; performs routine inspections of area of responsibility to determine effectiveness of units work efforts and generates reports to departmental management; coordinates emergency weekend custodial and maintenance repairs for all buildings serviced by Facilities Management on a rotating basis with the other members of the management team.

EMPLOYMENT STANDARDS

Education and Experience:  Any combination of training and experience equivalent to high school graduation and two years of custodial maintenance and repair experience including one year in a lead worker or supervisory role in any discipline.

Knowledge, Skills and Abilities:  Thorough knowledge of cleaning methods, materials and equipment; thorough knowledge of occupational hazards and safety precautions; ability to plan, assign and direct the work of others; knowledge of personnel administration policies and procedures; knowledge of budgeting policies and procedures; effective oral and written communication skills; ability to keep accurate and complete records regarding the management of human, financial and material resources; knowledge of purchasing policies and procedures; ability to organize work efficiently and effectively; ability to understand and work with complex payroll software, Citrix, MUNIS and Microsoft Suite programs.
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