D.A. INVESTIGATOR

DEFINITION
Under the general direction of the District Attorney to perform highly responsible and sensitive investigations into a wide variety of criminal or suspected criminal activities with the objective of gathering information and evidence to either refute or substantiate criminal charges.  Must also prepare reports, present evidence and provide testimony in criminal proceedings and perform related work as required.

EXAMPLES OF DUTIES
Interview/interrogate individuals able to provide information concerning criminal activities; review available evidence and leads gathered by other agencies; determine which leads to investigate and arrange necessary investigatory activities with appropriate officials; schedule interviews/interrogations; record statements of witnesses, informants; serve subpoenas and summonses; document evidence and prepare statements of testimony; interview complainants; develop community resources for information; assist, as directed, other investigatory agencies; perform research, as directed, on a variety of matters and prepare reports on material researched; give testimony and present evidence in criminal proceedings.

EMPLOYMENT STANDARDS
Education and Experience:  Requires any combination of training and experience equivalent to two years of college and two years of professional law enforcement or related experience with primary responsibility for conducting criminal investigations.  Relevant college training such as criminal justice, law, or related field and familiarity with the operation of criminal prosecution and criminal courts can be substituted for one year required experience. 

Knowledge, Skills and Abilities:  Thorough knowledge of investigative techniques; thorough knowledge of laws relative to investigative procedures; thorough knowledge of law enforcement agencies available to assist in investigations and other information sources; thorough knowledge of interview/interrogation practices; ability to organize and conduct an investigatory process; effective oral and written communication skills; ability to research and prepare written reports in a clear and concise manner; ability to present information effectively in criminal proceedings; ability to develop community resources of information; ability to determine appropriate investigative techniques depending on nature of complaints and time frames; ability to prioritize work assignments; ability to determine the most effective investigatory leads to follow-up on; ability to determine whether complaints received are legitimate and to recommend whether investigation should be initiated; knowledge of criminal law practices; knowledge of the role of the District Attorney in the criminal process; and ability to work as part of a team.


Special Requirements:  Must have (or be eligible for) a valid Wisconsin driver's license and access to personal transportation.  Certification as a police officer by the Wisconsin Law Enforcement Standards Board is required.
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