CONSERVATION FUND MANAGER





DEFINITION





As part of the management team of the Land and Water Resources Department, this position will manage the Land Acquisition Division in the department.  Supervise three major program responsibilities – land acquisition, land management and grants.  Develop and coordinate implementation, a landowner contact and outreach strategy to assist in implementing the Conservation Fund Grant program.  Supervise and coordinate activities of regular, limited term and contracted work performed for the Land Acquisition Program.  Negotiate the purchase of land and land rights; prepare and submit application proposals for assistance from state, federal and other funding sources and develop plan strategies for acquisition fundraising activities; and perform other duties as assigned.





EXAMPLES OF DUTIES





Negotiate with landowners for the purchase of fee title real estate, easements, land rights, leases, land use agreements and other contracts related to the land acquisition; negotiate contracts and prepare contracts with users of county owned land for cropping, easements or other purposes where the county provides use of the property or property rights; coordinate the title work, appraisals, recording and surveying, and zoning considerations; monitor expenditures and revenues for the annual appropriated budget; coordinate fiscal management, including budget controls and monitoring for the fund program; supervise division staff; provide expertise and assistance in public forums on the grant program, including conducting workshops, attending public meetings, developing press releases and informational brochures; coordinate plans for immediate care (may include boundary signing, fencing, surveying, cropping and restoration, building removal or rental) and long term stewardship and management of new lands; obtain grants from private foundations, state, federal and local programs to compliment county funds; and present information through a variety of public forums pertaining to the Dane County Land Acquisition and Property Management Program. 





EMPLOYMENT STANDARDS





Education and Experience:  Any combination of training and experience equivalent to a Bachelor's degree in business administration, natural resource field or related.  Plus, two years real estate or land acquisition experience with overall program management responsibilities, including personnel and fiscal management or management of a real estate or natural resources type business is acceptable.  In addition, one year experience with grant program writing, evaluation and monitoring.  Also possession of a Wisconsin Real Estate Broker’s license or must be obtained prior to completion of the probationary period.  





Knowledge, Skills and Abilities:  Thorough knowledge of the real estate business; Chapter 32 State stats., Eminent Domain Real Estate law; high degree of knowledge and experience in writing and understanding easements, rights of first refusal and other related real estate documents; demonstrated negotiation experience and skill in land acquisitions and easements; high degree of demonstrated oral and written communication skills; ability to conduct public presentations; demonstrated ability in grant writing and thorough understanding of the various grant programs available for land protection and park and open space related projects; demonstrated ability to successfully work with partners, property owners and other groups in related land acquisition activities.





Special Requirements:  Possession of or eligibility for a valid Wisconsin driver's license, good driving record and access to personal transportation.
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