(Retitled to Acquisition & Planning Specialist on 2/6/06)

CONSERVATION FUND SPECIALIST
(PARKS DEPARTMENT)

DEFINITION

Under general supervision of the Conservation Fund Manager, provide technical expertise in real estate, land acquisition and grant writing.  Will assist in administering and implementing the County’s Park and Open Space Land Preservation objectives and implement the Conservation Fund Grant Program and perform related work as required.

EXAMPLES OF DUTIES

Assist the Conservation Fund Manager with the implementation of the Conservation Fund Grant Program and Park and Open Space Land Preservation Program; assist in developing, reviewing and implementing policies related to the grant program; assist in the completion of acquisition plans or other strategic plans related to identified objectives; evaluate projects and parcels for their relationship to the goals and objectives of the County’s approved plans for space acquisition; assist in the administration and reimbursement of various recreational grants and complete daily administrative tasks related to program operations. 

EMPLOYMENT STANDARDS

Education and Experience:  Any combination of training and experience equivalent to a Bachelor’s degree in business administration, real estate, natural resources or one year of experience related to real estate or land acquisition, real estate appraisal, fund raising, grant writing, federal or state land acquisition policies or grant administration.  Additional credit will be awarded for administration of a grant program or similar area of responsibility.    

Knowledge, Skills and Abilities:  Knowledge of the principles in land rights and real estate; knowledge of eminent domain real estate acquisition; knowledge of grant writing and grant administration; knowledge of real estate legal documents; knowledge of the general principles of natural resource management and conservation; exceptional oral and written communication skills; computer skills, including word processing and spreadsheets; report writing and graphic report skills; ability to work with a wide variety of people; and ability to relate experience to conservation oriented work.

Special Requirements:  Must be willing to travel throughout the county and inspect property and projects, including having the ability to hike properties of varied topography and vegetation.  May need to provide own transportation to perform work related duties when county transportation is unavailable.   Plus, work evenings and nights to attend commission, committee and county board meetings 2-3 nights a week.
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