BUDGET ANALYST/CONTRACT COMPLIANCE
(SHERIFF’S OFFICE) 

DEFINITION
Under general supervision of the Executive Services Captain, performs responsible professional work compiling and analyzing budget information for the Division Captains, the Chief Deputy, the Sheriff, the County Executive and the Board of Supervisors; work includes compiling, developing, and analyzing issues impacting the development of the Sheriff’s annual budget; provide staff support to Division Captains as well as County Board Committees in the analysis involved with budgetary preparation and control issues; performs related work as required.

This position monitors contract services for compliance with the private vendor health services contract with the Dane County Jail. Also, handles complaint investigations and information through planning, coordination and monitoring of institution programs, contacts with offenders, institution staff and/or contract provider; and acts as the liaison between institution health services (contract provider), Sheriff’s Office and the County.
EXAMPLES OF DUTIES
Assists Division Captains in the preparation of their budget requests, analyzing programs, services and clients; develops budget policy and issue papers for the Sheriff’s budget request; assists in the development of the Sheriff’s budget, prepares policy analyses and summaries as required; provides analysis of budget variances throughout the year to the Sheriff, Chief Deputy and Division Captains; reviews proposed county, state and federal legislation and budgets for impacts on the Sheriff’s Office; completes substantive analytic studies and related written reports independently or in cooperation with other assigned staff.

Ensures compliance of the contract agreement and delivered health care services based on the National Commission on Correctional Health Care (NCCHC) standards through regular on-site surveys; reviews contracted health care services including general operations and specific aspects such as utilization review activities, staffing coverage, payment of bills, monthly statistics and reports to ensure compliance to the contract; monitors effectiveness of health care coordination with institution staff, contracted services and jail administration; develops criteria and tools to identify potential issues requiring investigation; evaluates the level of assessments, timeliness and appropriateness of interventions according to pre-established criteria; coordinates,

prepares and implements the systematic investigation of complaints regarding contracted health care services at jail facilities; prepares reports and briefing documents pertaining to the adequacy of care and compliance of contracted providers to the contract.
EMPLOYMENT STANDARDS
Education and Experience: Any combination of training and experience equivalent to a Bachelor's degree in business administration (preferably with accounting or finance major course work), public administration, contract compliance and monitoring or related field and four years professional level budget analysis or accounting and contract compliance experience. Additional credit will be awarded for knowledge and/or experience pertaining to health care standards. 
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Knowledge, Skills and Abilities: Knowledge of budget analysis and preparation; knowledge of financial analysis and reporting; knowledge of generally accepted accounting principles and laws, ordinances, and regulations relating to public sector accounting and financial affairs; knowledge of health care standards (in a correctional setting); knowledge of professional nursing theories, practices and medical concepts; knowledge of State of Wisconsin licensure requirements for health care providers; knowledge of personal computer usage including spreadsheet and word processing applications; ability to maintain records and prepare reports; ability to compile, verify, and analyze complex financial records and reports; effective skills in analyzing data/policy options and the effects on offenders and their families; ability to work independently and exercise judgment in the application of accounting and budgeting principles and procedures; ability to communicate effectively both orally and in writing; ability to establish and maintain effective working relationships with other employees, government officials, and the general public.

Special Requirements: Must possess or (eligibility for) a valid Wisconsin driver’s license. 

Physical Demands:  Ability to sit in one place for extended periods of time; ability to view a computer monitor/screen for long periods; ability to lift 20-pound boxes with assistance and 10-15 pound boxes unassisted.  
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