ASSISTANT CORPORATION COUNSEL


(CHILD SUPPORT ENFORCEMENT)











DEFINITION





Under the general direction of the Child Support Agency’s Legal Director, provide legal services by representing the State of Wisconsin.











EXAMPLES OF DUTIES





Establish and enforce paternity and child support orders.  Prepare cases for court including a substantial amount of computer aided case preparation involving several complex computer systems.  Attend court hearings several times daily, afterwards documenting the results on the statewide KIDS computer system.  These hearings frequently involve attempting to reach stipulated orders with pro se litigants.  Communicate with private counsel and guardians ad litem, respond to customer inquiries, direct the investigation of cases by support staff, and draft and approve appropriate pleadings.   The Child Support Agency is located in the City-County building with attorneys attending hearings in the Dane County Courthouse.  The Child Support Agency is a division of the Corporations Counsel’s office.








EMPLOYMENT STANDARDS





Education and Experience:  Graduation from an accredited law school and admission to the State Bar of Wisconsin is required as of the date of appointment.








Knowledge, Skills and Abilities:  Basic knowledge of family law, particularly regarding child support, and a desire for extensive trial practice.    Prior experience in one or more areas outlined above is desirable but is not required.  A substantial level of computer sophistication as well as superior negotiating and interpersonal skills are desired.





SPECIAL REQUIREMENTS:  None
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