AIRPORT DIRECTOR

DEFINITION

Under the general direction of the County Executive with policy direction from the County Board as well as the Airport Commission, this position is responsible for the operation, security, maintenance and development of the Dane County Regional Airport, including the industrial air park; coordination of activities with the Federal Aviation Administration; negotiation, implementation and evaluation of all leases and contracts with airport tenants; and to perform related work as required.

EXAMPLES OF DUTIES

Make recommendations to the Dane County Airport Commission and enforce the overall policies governing the airport relating to administration, operations, security, maintenance and public relations; supervise all financial and business activities of the airport, giving full consideration to increasing revenue from leases with airline companies, concessionaires, fixed-base operators and other airport tenants; prepare and present the annual budget to the Dane County Regional Airport Commission, including establishment of rates and charges and supervision of expenditures; develop long range master plans and implement capital improvement program for airport; coordinate with engineers, architects, the Federal Aviation Administration and Wisconsin Bureau of Aeronautics in planning, financing and actual construction on the airport; direct and/or participate in the negotiation and implementation of all leases and contracts with airport tenants; direct the development and implementation of marketing and business development activities to attract new airline service and promote other aeronautical and non-aeronautical business development at the airport; prepare and recommend to the Dane County Regional Airport Commission proposed Federal and State legislation which pertains to and affects Dane County aviation; establish, maintain and direct the activities of an airport staff in the administration, operation, security and maintenance of the Airport; this includes responsibility for hiring, performance evaluation, disciplinary actions, adjustment of grievances, training, assignment of work, organizational design and development; prepare, maintain and enforce a current "Airport Certification Manual" containing all procedures for the safe operation and maintenance of the Dane County Regional Airport; prepare, maintain and enforce a current "Airport Security Program”, supervise DCRA Airport Security Coordinator and coordinate closely with the Federal Aviation Administration, Transportation Security Administration, airlines and law enforcement to ensure airport meets or exceeds aviation security regulations and practices; coordinate closely with the Federal Aviation Administration Control Tower personnel in the control and movement of aircraft and vehicular traffic operating on the Dane County Regional Airport; ensure that all Federal Aviation Administration regulations and criteria are complied with by Dane County Regional Airport employees, aviation interests and the public using the airport; assign and enforce the utilization of operating areas for the various interests using the Dane County Regional Airport; ensure through daily counsel with supervisory staff members and personal inspection that the Federal Aviation Administration requirements are being complied with, or improved upon, in the maintenance of the airport runways, taxiways, aircraft 
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parking aprons, field sod areas, fencing, all lighting systems, roads, automobile parking lots, hangars, administration and other buildings, public areas, drainage systems and vehicular equipment used to achieve this purpose; ensure through daily counsel with supervisory staff members and personal inspection during winter months, that Federal Aviation Administration Part 139 standards are being complied with, or improved upon in the removal of snow from, and the control of ice on, the runways, taxiways, aircraft parking aprons, automobile parking lots, roads and public areas of the airport; coordinate closely with the news media: for example, conduct news conferences, prepare news releases, personal television and radio appearances; deliver speeches to interested groups such as service clubs, Chamber of Commerce, etc.

EMPLOYMENT STANDARDS

Education and Experience:  Any combination equivalent to a Bachelor's degree in airport management, business management or a related field, and a minimum of ten years of increasingly responsible experience in airport management at an FAR Part 139 commercial service airport.  Experience at a small hub airport or larger is preferred.  Accreditation as an Airport Executive by the American Association of Airport Executives is also preferred.

Knowledge, Skills and Abilities:  Knowledge of management principles and practices as applied to airport operations, security and maintenance; knowledge of Federal Aviation Administration rules and regulations affecting airport certification, safety, security and maintenance; effective oral and written communication skills; ability to negotiate leases and contracts; knowledge of airport operations, security, maintenance, and development programs; ability to plan and supervise the work of professional and technical employees engaged in airport activities; ability to coordinate County airport master planning development and improvement with other governmental agencies; ability to establish and maintain effective relationships with other officials, employees, tenants and the general public.

SPECIAL REQUIREMENTS:  Must be available nights, weekends and holidays for airport emergencies.  Criminal history background check and pre-employment drug and alcohol test required.  Must possess or be eligible for a valid Wisconsin driver’s license.
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