ACCOUNTANT
DEFINITION

Under general supervision, performs professional accounting work; maintains financial records; develops, implements and maintains departmental accounting policies and procedures; assists in departmental budget development and control; prepares fiscal reports; and performs related work as required.
EXAMPLES OF DUTIES

Maintains accounting and financial control records; prepares, analyzes, and reviews estimates of revenue, reimbursement, expenditures, and other accounts; analyzes and verifies financial reports and statements, accounts and records of expenditure, revenues, and other financial transactions; assist with budget development and implementation, perform electronic fiscal management, develop and monitor tracking and reporting systems; process approved consumer service level changes; gathers data for a variety of financial reports requiring the application of accounting principles and judgment; posts financial transactions to ledgers and calculates trial balances; compiles financial reports; reviews and analyzes accounts, records, financial statements, and fiscal procedures, and interprets need for appropriate changes; may supervise the work of clerical staff engaged in the recording and compilation of receipts and disbursements to and from various funds, preparation of payrolls, gross and net, job cost records, and other similar accounting activities; assists in the development, implementation and maintenance of computerized accounting and management information systems.
EMPLOYMENT STANDARDS

Education and Experience:  Any combination of training and experience equivalent to a bachelor's degree in accounting from an accredited college or university and one year of professional accounting work experience including EDP applications.  Additional credit will be awarded for supervisory or lead work experience.  

Knowledge, Skills and Abilities:  Thorough knowledge of accounting principles and practices including governmental internal service fund accounting, and of personal computer applications involving word processing and spreadsheet software; knowledge of electronic data processing accounting applications; knowledge of effective supervisory practices; possession of effective oral and written communication skills; ability to compile, verify, and analyze financial records and reports; ability to follow written and oral instructions and procedures; ability to work effectively with others; ability to assign and monitor work for accuracy and completion; ability to develop policies and procedures to meet accounting needs; ability to work independently and exercise judgment in the application of accounting principles and procedures.  Specifically, for Human Services positions, knowledge and experience working with Wisconsin human services (specifically the Chapter 51 system) including the uniform fee system; CARs reporting system; WIMCR Reporting system; Social Security regulations as they relate to consumer benefits; Electronic Data Systems (EDS) reporting methodology; HUD grant reporting; and the State of Wisconsin Conditional Release Program requirements.
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