OPERATIONS MANAGER - HIGHWAY
DEFINITION

Under general supervision of the Highway Commissioner and Assistant Commissioner, directs a diverse work force in the maintenance and construction of the County highway system and the maintenance of State highways in Dane County.  

EXAMPLES OF DUTIES

Directs the planning, coordination, and oversight of project and maintenance activities for the Highway Department.  Administers and coordinates the purchase, setup, and maintenance of new equipment, various materials, and other items for the department and county wide, that includes equipment rental, major repairs and modifications.  Maintains an effective working relationship with the Wisconsin Department of Transportation, other governmental agencies, other county departments, union officials and the media.  Maintains and approves records of time, equipment, and material costs.

EMPLOYMENT STANDARDS

Education and Experience:
High school diploma required.  Bachelor’s degree in civil engineering is preferred. Additional course work towards a business degree is desired.  Five years of supervisory experience performing maintenance and construction of roads, drainage structures, or related construction and budgeting including writing specifications. 

Knowledge, Skills and Abilities:  Knowledge of equipment, materials, methods and practices used in the repair and maintenance of streets, roads, and drainage structures; knowledge of budgets, cost accounting and cost/benefit analysis; knowledge of specification writing and bidding; knowledge of Wisconsin statute requirements regarding highway construction and maintenance; knowledge of Federal Manual on Uniform Traffic Control Devices; familiarity with Dane County and State Trunk Highway systems; skill to operate a computer using a variety of software programs; ability to plan and estimate cost of maintenance and repair projects; ability to inspect construction and repair work; ability to maintain effective working relationships with superiors, employees, and the public; and ability to assign and supervise a large group of employees in widely scattered locations.
SPECIAL REQUIRMENTS:
When hired must have a valid class “B” commercial driver’s license and must obtain a class “A” commercial driver’s license within six months of employment. 
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