LEAD WEAPONS SCREENING ATTENDANT

DEFINITION

Under general supervision, performs lead work functions with staff who operate weapon screening equipment such as walk-through units, x-ray imaging equipment and hand held scanners.

EXAMPLES OF DUTIES
Trains staff and assigns and monitors work in the operation of weapon screening equipment at stations in the Courthouse. Advises weapons screeners on protocols in the event of emergencies.  Provides information to the general public and employees. Investigates and reports on disturbances, fire and safety hazards and suspicious persons and activities to proper authorities. Fills in for other staff during absences such as sick leave, vacation and holiday.

EMPLOYMENT STANDARDS

Education and Experience:  High school diploma (or equivalent) required. Twelve months security experience and six months lead work experience.  No criminal convictions.

Knowledge, Skills and Abilities:  Knowledge of standard security practices and techniques. Ability to deal tactfully and effectively with the general public, employees and officials. Ability to give and follow oral and written instructions.  Ability to direct and plan the work of other employees.  Ability to write clearly and to take prompt and decisive action in emergency situations. Ability to lift 50 pound loads. Ability to work independently without immediate supervision.

Special Requirements:  A valid Wisconsin driver’s license (or eligibility for) is required.
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