LEAD JANITOR 

DEFINITION

Under general supervision, function as lead worker for custodial personnel in county facilities.  Performs daily custodial assignments to maintain a safe, attractive, comfortable and clean working environment.  May provide assistance in the absence of the Facilities Manager.  Performs related work as directed.

EXAMPLES OF DUTIES

Performs planning and coordination of daily custodial assignments; assigns tasks to custodial personnel; performs inspections of work performed; provides training and instructions  to new and existing custodial staff; acts in the absence of management staff to ensure all building custodial functions are completed correctly and in a timely fashion.  Ensures compliance with established regulatory standards, health and safety codes concerning use of custodial products and equipment.  Monitors materials inventory and supply levels; restocks supplies according to established policies; coordinates custodial equipment service and/or repairs as required.  Performs basic cleaning procedures including dusting, mopping, vacuuming, trash removal, window washing and restroom cleaning.  Performs complex cleaning procedures including refinishing floors, maintaining floors, carpet cleaning and special projects.  Operates equipment such as, but not limited to, floor machines, automatic scrubbers, carpet extractors and vacuums.  Performs related tasks such as changing light bulbs, filling paper and soap dispensers, maintaining outside entrances and surrounding sidewalks and grounds, including cutting grass and trimming shrubbery; assists with snow removal, moving furniture, and loading/unloading of supplies and equipment; prepares reports; and performs other duties as required.

EMPLOYMENT STANDARDS

Education and Experience:  Requires any combination of training and experience equivalent to the graduation from high school and one year of janitorial work experience in a large commercial or industrial facility.  Demonstrated successful leadership experience preferred.

Knowledge, Skills and Abilities: Requires the ability to provide leadership, guidance, and assistance on how to implement departmental custodial standards and procedures; knowledge of occupational health and safety codes and safety procedures; knowledge of the methods, materials and equipment used in custodial operations; ability to read, write and communicate well with others; ability to exercise independent judgement to adopt methods and procedures to meet various work assignments; ability to operate power custodial, lawn and cleaning equipment; ability to perform heavy physical labor in work assignments with emphasis on stooping kneeling, crouching, crawling lifting of moderate heavy objects and materials up to 50; ability to walk and stair climb for majority of a work shift.

Special Requirements: Must have personal transportation, possess (or be eligible to obtain) a Wisconsin driver’s license and have a good driving record. Normal work schedule will require availability to work early mornings, evenings, weekends and holidays.
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