
DIRECTOR OF ENVIRONMENTAL HEALTH
DEFINITION

This is responsible managerial work in planning, directing, and evaluating the programs, activities and staff of the Environmental Health Division of Public Health Madison and Dane County, both directly and through subordinate supervisors. This position, under the general direction of the Director of Public Health, is characterized by significant judgment and discretion in the management of environmental health, environmental protection, and animal service programs and activities.
EXAMPLES OF DUTIES
Manage the Public Health Environmental Health Section, responsible for services and regulatory programs pertaining to the systematic inspection of licensed establishments including food, lodging and recreational facilities; well and septic inspection; environmental health hazards and complaints; the Clean Sweep household house hold hazardous waste program and the  Animal  Services program.  Develop and maintain relevant policies, procedures and standards; and perform/oversee related program planning and evaluation work. Provide professional consultation as required.
Manage the operations, programs, and staff of the Environmental Technical Services Section, which encompasses the activities and services of the microbiology and chemical laboratories and environmental field services. Develop and maintain relevant policies, procedures and standards; and perform/oversee related program planning and evaluation work. Provide professional consultation as required.

Manage the Department Emergency Preparedness program and assure compliance with preparedness grant objectives. Participate in Madison and Dane County Emergency Preparedness meetings; supervise the Department Emergency Preparedness staff.  Develop and manage the Environmental Health Division Budget.
Plan, assign, direct and evaluate the activities of the staff Environmental Epidemiologist. Perform related program planning and professional consultation as required.
Develop and maintain a current awareness of relevant laws, regulations, standards, and technological advancements.
Direct and supervise a diverse professional, technical and support staff both directly and through subordinate supervisors. Oversee and/or participate in the full range of staff management functions. Assure conformance with applicable professional standards.
As a member of the Department Management Team participate in the planning and evaluation of Departmental programs and services. Contribute to the development of the Department's strategic plan, goals, and priorities. Contribute to the development of Departmental policies and procedures. Assist in the development and management of the Department's budget. Assist in the development and management of data systems for the Department. Contribute to the evaluation of Department programs and annual reports. Initiate and manage grants and contracts.
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As Division Director and member of the Executive Management Team (Division Directors and Executive Director) have some familiarity with all Department activities and be willing and able to, on occasion, serve as acting Department Director during the Executive Director’s absence. 
Establish and promote ongoing collaboration and coordination with community agencies, health and environmental service providers, and professional associations at local and state levels.
Perform related work as required.
EMPLOYMENT STANDARDS
Education and Experience Three years of directly related supervisory experience in directing diverse environmental health and/or environmental technical service programs. Such experience would normally be gained after graduation from an accredited college or university with a major in Environmental Health, Environmental Science, Public Health or a closely related scientific discipline. Other combinations of training and/or experience which can be demonstrated to result in the possession of the knowledge, skills and abilities necessary to perform the duties of this position will also be considered.
Knowledge, Skills and Abilities Thorough knowledge of environmental health and environmental technical service theories, principles and practices. Thorough knowledge of chemistry and bacteriology relative to environmental health. Thorough knowledge of relevant State and City laws, rules and regulations. Ability to train, assign, supervise, and evaluate professional, technical and support staff. Ability to establish and maintain effective working relationships. Ability to plan, organize and direct diverse environmental health and technical service programs. Ability to communicate effectively both orally and in writing.
SPECIAL REQUIREMENTS  Possession of the State of Wisconsin credential as a Registered Sanitarian or equivalent credential.  Possession of a valid driver's license.  Assure that the requirements in Wisconsin Administrative Codes ATCP 77.12 Laboratory Administrator and DHS 165.20 (3) (c) Public Health Laboratory Director are met.
H:\personnl\cl-spec\director of environmental health.doc\06/03/10


