CRIME ANALYST

DEFINITION

The purpose of this position is to provide timely and pertinent information through the extraction of data from records systems and other sources of information for the purpose of identifying emerging patterns, trends, or “hot spots”.  This position is specifically created to provide relevant information that can be utilized to develop proactive and targeted law enforcement tactics and strategies that will augment problem solving initiatives.  Further, a key function of this position is to assist operational and administrative staff in deploying resources to prevent and suppress criminal activities, aid in the investigative process, and increase apprehensions and the clearance of cases. 

EXAMPLES OF DUTIES

· Use computer databases, electronic spreadsheets, desktop publishing, word processing, and statistical applications to manipulate, analyze, and present data to the Sheriff’s Office to aid in the decision making process.  

· Develop statistical data resources to assist in proactive and targeted investigations, preventative enforcement and education, identification of patterns, trends, “hot spots”, and identification of known and repeat offenders. 

· Conduct statistical and strategic analysis that includes preparing monthly, quarterly, annual, and on-request reports.

· Perform routine crime analysis duties, such as developing regular crime and calls for service bulletins; conducting and presenting historical analysis on both general and specific crime and calls for service information; undertaking tactical crime analysis, and assisting with research projects.

· Identify crime patterns for commonalities and offender localities for investigative purposes. 

· Determine any assistance that could be provided to patrol or investigative units assigned to an incident including offender, victim, and Modus Operandi (MO) pattern research.

· Analyze known offenders MO’s and establish timelines to perform suspect/crime correlation in order to provide suspect leads and targets for surveillance or directed patrol.

· Create profiles of known offenders or arrestees and research their past crimes through multiple databases or other available sources in order to establish their MO(s).

· Identify crime series both in the County and within other jurisdictions.  Recommend investigative strategies and coordinate information exchange between the Sheriff’s Office and other law enforcement agencies.

· Attend related training and conferences to expand job skills and assist in the development of professional contacts.

· Collect and review crime bulletins, reports, list-serve posts and other information from surrounding law enforcement agencies, analyzing the information for relevance to crime in the County and disseminate within the Sheriff’s Office as appropriate.
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· Promote a problem oriented department, as envisioned by the Sheriff’s Office Mission Statement, through the encouragement of citizen and stakeholder involvement and the development of creative, yet data-driven approaches to public safety.

· Participate in the coordination of the Sheriff Office’s efforts to impact perceived and actual crime problems and provide feedback to the department on community concerns and initiatives.

· Identify and recommend proactive measures to implement long-range plans for crime prevention. 

· Conduct resource allocation studies for budgeting and scheduling purposes to include beat configuration studies.

· Conduct briefings and presentations of analytical findings and conclusions in a format that allows for its use by all appropriate personnel and divisions of the Sheriff’s Office.

· Prepare a variety of reports such as crime information and patrol bulletins, monthly and quarterly activity summaries, and statistical/research reports as needed.  

· Research and analyze complex law enforcement data; identify and interpret criminal activity, patterns and trends; and forecast trends that aid in the efficient deployment of resources and increase apprehensions and the clearance of criminal cases.   

· Make written and oral presentations using maps, charts, and graphs to inform Sheriff’s Office personnel of emerging or existing crime series, patterns, and trends, as well as suspect and victim profiles.

· Develop and produce crime maps using geographic information systems GIS) applications and conduct spatial analysis of crime data.

· Perform a variety of strategic, tactical, and administrative duties relating to the systematic process of collecting, categorizing, analyzing, and disseminating timely, accurate, and useful information that describes crime patterns, crime trends, and potential suspects.

· Develop and manage databases, data system integrity and security, electronic spreadsheets, desktop publishing, word processing, and statistical applications.

· Assist with special projects and other general duties as assigned. 

EMPLOYMENT STANDARDS

Education and Experience

A bachelor’s degree in Criminal Justice, Public Administration, Computer Science, Math or a closely related field. Experience in data analysis, research methods, theory, and statistics in a law enforcement capacity is preferred.  Other combinations of training and/or experience that can demonstrate the possession of the knowledge, skills, and ability necessary to perform the duties of the position will be considered.

Knowledge, Skills, and Abilities

· Knowledge of various computer data systems statistical analysis, and mapping software, such as Microsoft products, i2, Crystal Reports, ESRI, GIS, Rigel and ATAC.  Knowledge of SQL and programming language is preferred.

· Knowledge of statistics and the ability to use statistics to analyze information to draw concrete inferences and conclusions. 

· A high level of proficiency with relational database and spreadsheet applications including Access and Excel. 

· Ability to identify, analyze, and present data both in written reports and through the delivery of presentations. 

· Ability to collect, conceptualize, analyze, and interpret data and prepare police data and utilize this data to evaluate resource deployment, responses and problem solving efforts. 

· Ability to establish and maintain positive working relationships both within the department and externally.  

· Ability to work independently and exercise judgment and discretion in completing assigned tasks including the ability to manage multiple projects over extended periods of time. 

· Ability to effectively listen and work in a team environment to gain understanding of others knowledge and experiences. 

· Ability to communicate complex research methods and findings effectively both orally and in writing in a clear and credible manner to both internal and external groups.

· Ability to demonstrate continuous efforts to improve operations, decrease turnaround times, streamline work processes, and work cooperatively and jointly to provide quality seamless customer service. 

· Develop and maintain liaison with the intelligence community at Federal, State, County, and Municipal levels to share information on criminal activities or suspected criminals under investigation.

· Ability to protect the integrity and confidentiality of information.

· Ability to handle routine exposure and maintain confidentiality relating to crime scene details involving graphic content. 

SPECIAL REQUIREMENTS  None
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