COMMUNICATIONS INTEROPERABILITY PLANNER

(PROJECT)

DEFINITION

Part-time (60%) grant funded position in the Department of Emergency Management, with funding from June 2010 to May 2011.  Funding is anticipated for two additional grant years, but cannot be guaranteed.

Under general supervision, this position will focus on public safety communications, with particular emphasis on regional implementation of the Statewide Communications Interoperability Plan. The planner will be responsible for organizing a regional communications planning council, facilitating planning efforts, conducting training and outreach, and submitting project reports.  The planning area includes Dane County and 12 other counties in the southwest region of the state.  
EXAMPLES OF DUTIES

The Communications Interoperability Planner, with the concurrence of the other counties in the southwest region, will direct the project to improve regional communications interoperability. The Planner will be responsible for facilitating the development of a regional interoperability council with representation from each of the 13 counties in the region. The planner will meet with the regional council on a monthly basis and establish subcommittees or working groups as needed.  Duties include forming the regional council, facilitating meetings, including preparation of agendas and minutes, establishing bylaws and organizational guidelines, developing a regional narrowband migration plan and facilitating plan implementation, implementing the state’s CASM software database for the region, developing county and regional tactical communications plans, organizing a training and exercising program, and representing the southwest region in the statewide plan development and update process.

EMPLOYMENT STANDARDS

Education and Experience:  

A combination of training and experience equivalent to a Bachelor’s degree in emergency management, public administration, urban and regional planning, or related field, and two years of experience in emergency management, public safety communications, or other public safety field or other work in county or local government.
KNOWLEDGE, SKILLS AND ABILITIES  

Knowledge of the principles and practices of emergency management; familiarity with the organization of county and local governments; knowledge of practices and principles of public safety communications, skill and ability to independently manage a project or program, including establishing and meeting timelines, identifying partners and facilitating the efforts of work groups; tracking progress, implementing a product, and evaluating the outcomes; effective communication skills to develop and maintain positive, cooperative 
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working relationships with other agencies, organizations or groups; effective writing skills are necessary for drafting plans, reports, guidance and correspondence; proficiency with standard computer software is required (i.e. word processing, spreadsheets, databases, and presentation).

SPECIAL REQUIREMENTS
Typical office environment.  Requires occasional travel for off-site meetings, training, and conferences.  Must have a valid Wisconsin driver’s license.
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