CHIEF DEPUTY SHERIFF





DEFINITION





Under general administrative direction to plan, coordinate and direct the activities of the divisions within the Sheriff's Department and to do related work as required.








EXAMPLES OF DUTIES





Supervises the daily operation of  all divisions of the Sheriff's office; assists the Sheriff in planning the departmental budget; manages approved operating budget; controls departmental expenditures; recommends departmental rules, policy and procedures; assures compliance with approved policy; conducts studies of departmental staffing and operations; audits departmental activities; inspects or directs same of personnel, facilities and equipment; surveys and evaluates job performance of sworn and civilian personnel; maintains records; manages departmental personnel functions, including assignments; participates in personnel selection and promotion evaluations; conducts disciplinary hearings, makes recommendations to the Sheriff; conducts and/or directs investigations of complaints against departmental personnel; attends law enforcement and community related meetings and conferences; coordinates departmental activities with City, State, Federal and other law enforcement agencies; represents the Sheriff as directed.








EMPLOYMENT STANDARDS





Education and Experience:   Must hold the rank/level of Sheriff's  Captain.  Must possess a Bachelor’s degree from an accredited college or university and graduation from a nationally recognized police management training program (e.g., Federal Bureau of Investigation Academy, Northwestern University Traffic Institute, and Southern Police Institute).





Knowledge, Skills and Abilities:  Knowledge of modern methods and practices in criminal detection and apprehension and detention; knowledge of departmental functions, rules, policies, procedures and practices; knowledge of courtroom procedures, legal documents and pertinent statutes and ordinances; knowledge of principles and accepted management and supervisory practices; ability to plan, direct and coordinate the work of the department; ability to establish and maintain effective public relations; ability to effectively communicate; ability to keep records and make clear, concise reports; ability to delegate authority and responsibility and ability to maintain Wisconsin Law Enforcement Standards Board certificate as a law enforcement officer.





SPECIAL REQUIREMENTS:  None 
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