CAPTAIN

DEFINITION
Under general direction, to manage the daily operation of a division of the Sheriff's office or a staff function; to assume command of the department in the absence of superior officers; and perform related work as required.

EXAMPLES OF DUTIES
Plans, programs, directs and evaluates the operation of a division including Field Services, Support Services, Security Services or Executive Services, and serves as staff in administration; participates in budget planning; controls budgeted expenditures; maintains personnel records; supervises the activities of subordinate personnel including responsibility for effectively recommending actions on hiring, performance evaluations, probationary decisions, work assignments, training, discipline, staffing allocations, and adjustment of grievances; serves on administrative boards; represents the Sheriff on County, statewide and national committees; makes recommendations to the Sheriff and/or to the Chief Deputy on the operation of the department; maintains communications between divisions of the department and with County offices, other law enforcement agencies and the general public; conducts complete investigations of complaints concerning possible violations of department rules and regulations by persons assigned to his/her command; in the absence of chief officers, assumes command responsibility for the operations of the Sheriff's Department; schedules personnel and support staffing requirements for other divisions.

EMPLOYMENT STANDARDS
Education and Experience:  Must hold the rank of Sheriff’s Lieutenant and possess at least a four year college degree from an accredited institution and graduation from a nationally recognized police management training program (e.g., Federal Bureau of Investigation Academy, Northwestern University Traffic Institute, and Southern Police Institute); and must be certified as a Law Enforcement Officer by the Wisconsin Department of Justice, Law Enforcement Standards Bureau.

Knowledge, Skills and Abilities:  Knowledge of departmental policies, procedures, and rules and regulations; knowledge of laws relating to criminal and civil processes, traffic laws and administrative codes, rules and mechanics of arrests and rights of persons accused and/or convicted of crimes; knowledge of management principles and practices including budget preparation and administration; knowledge of personnel management principles and practices; knowledge of supervisory techniques and practices; ability to plan, program, budget, and monitor an activity in law enforcement; ability to evaluate the performance of subordinates; ability to prepare written reports and to communicate effectively both in writing and orally; ability to delegate; ability to maintain discipline; ability to maintain deputy readiness as listed on the entry Deputy I-II specification.

Special Requirements:  Have a valid Wisconsin driver's license.  Maintain the same performance proficiency as required of all sworn personnel.
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