AIRPORT OPERATIONS SUPERVISOR
DEFINITION

Under direction on an assigned shift, monitor, supervise and coordinate operations and related support activities at the Dane County Regional Airport.  Performs related duties as required. 

EXAMPLES OF DUTIES

Represent county and airport management in the absence of higher authority particularly in contacts with tenants, other agencies and the general public to ensure safe and efficient operation of the airport.  Ensures compliance with Federal Aviation Administration and Transportation Security Administration regulations pertaining to airport operations.  Periodically inspects airport facilities, including runways, taxiways, ramps, perimeter barriers and buildings, records discrepancies and arranges for corrective action.  Issues appropriate notices to airmen (NOTAMS) when hazards exist and initiate closure of all or parts of the airport if necessary.  Responds to aircraft accident/incident and other emergency situations that occur on airport property; coordinates related activities, implements emergency or security plan measures until relieved by proper authority.  Implement and coordinate snow removal activities in accordance with airport snow removal plan.  Observes airport tenants activity to ensure compliance with operational provisions of lease documents.  Enforces Dane County and other duly established rules and regulations pertaining to operation and use of the airport.  Monitor and control ground transportation and public parking activities. Monitor and operate computer security control and information systems.  Coordinate; supervise special events and projects including airport tours and VIP arrivals.  Records information regarding aircraft charter, air taxi and other commercial activities to facilitate collection of charges and fees.  Maintains written log of significant events and actions during shift, conduct surveys, prepare reports, maintain records and perform such other duties as may be assigned.  Coordinate aircraft parking and gate assignments for diversions, emergencies and normal operation among tenants and other airport users.  Monitor and implement noise abatement program. 

EMPLOYMENT STANDARDS

Education and Experience:  Any combination equivalent to a bachelor’s degree in airport management, business administration, aeronautical engineering or a related field, and a minimum of one (1) year  airport management experience at an air carrier (FAR Part 139) airport. 

Knowledge, Skills and Abilities:  Knowledge of airport operations, practices and procedures, including applicable, Federal Aviation Administration regulations.  Knowledge of airport facilities and equipment.  Ability to exercise quick, sound judgment in stressful situations.  Ability to establish and maintain effective working relationships with others.  Ability to communicate effectively, both orally and in writing.  Ability to use computer and common software applications. 

Special Requirements:  Possession of or eligibility for a valid Wisconsin driver’s license.  Availability to work as required on any shift including nights, weekends and holidays.  Must pass a TSA (Transportation Security Administration) Threat Assessment.
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