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	COUNTY OF DANE

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

Room 425 City-County Building

210 Martin Luther King Jr. Blvd.

Madison, WI 53703

608/266-4131

FAX 608/266-4425      TDD 608/266-4941
	

	BONNIE HAMMERSLEY

Director of Administration
	http://www.co.dane.wi.us/purch/purch.htm
	CHARLES HICKLIN

Controller


REQUEST FOR QUOTATION

	Return this By: 2:00 p.m. 11/02/2005
	Request For Quotation: #105133

	Late quotes will not be accepted

Fax your quotation/bid 608/266-4425

Contact Person: Francisco Silva  608/267-3523 

    silva@co.dane.wi.us
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	Quote price delivered FOB Destination  To:

	
	Dane County Purchasing

	
	210 Martin Luther King Jr Blvd, Room 425

	
	MADISON WI 53703


Dane County Courthouse 

Miscellaneous Services/Installation Quote:

REGULAR HOURLY RATE


$_________________

(Indicate hourly rates as different skill levels may be required)

SKILLED LEVEL (HIGH)

$__________________

SKILLED LEVEL (MEDIUM)
$__________________

SKILLED LEVEL (LOW)

$__________________

MINIMUM HOURLY CHARGE 
$__________________

AFTER HOUR RATE

$__________________

(Indicate hours you consider after hours: from ______ to _______

	PLEASE COMPLETE ALL THE FOLLOWING:


Vendor Name:____________________________________________________________________________________

Vendor Telephone #(      )_______________________Vendor Fax#_________________________________________

Email address:____________________________________________________________________________________

Signed by:______________________________ Print Name:_______________________________________________

INSTRUCTIONS TO BIDDER

This is a request for quotation, not an order or acceptance of an offer.

Quoted prices shall exclude federal, state and local taxes. Sec. State Statute No. 77.54(9a). Wis. Stats. The Dane County’s CES number is ES 41279.
Quoted prices shall include delivery to address indicated, unless delivery is specifically excluded in the specifications.

Prices quoted shall be valid for at least 30 days from quote due date.

Quantities are based on expected needs, and may vary based on actual needs.

Include name of manufacturer, model and/or part numbers.

Any deviations from the specifications must be clearly noted on the quote form. 

Unless otherwise indicated, all items shall be new, current production, and first quality.

All items bid shall comply with all applicable federal, state and local laws and regulations. 

Bidders shall meet the insurance requirements listed in the County’s Standard Terms and Conditions. 

Dane County ordinance (Ch. 19) requires bidders to have a non-discrimination policy.

The County reserves the right to split the bid award by items if advantageous to do so.

No work resulting from this quote may be sublet/assigned  by the vendor without the prior approval of Dane County.

Dane County reserves the right to accept or reject any or all quotations, to waive any technicality, or to select any part of a quotation that it deems to be in its best interests.

Any contract resulting from this quote shall be governed under the laws of the State of Wisconsin, and venue for any legal action shall be in Dane County Circuit Court. 

The County reserves the right to terminate any agreement due to non-appropriation of funds or failure of performance by the vendor. County shall be liable for services or goods provided to County prior to effective date of termination, providing they meet specifications.

Late quotes will not be accepted. 

Vendor shall mail monthly invoices no later than the 10th of the month following the month services. 

In no instance shall the Vendor invoice the County for an amount or item not authorized by the County on the issued Service Contract and or Purchase Order

The County’s normal payment terms are net 30 days.

Living Wage: 
The successful bidder shall pay the County’s living wage to all of its employees engaged in  performing the work for the specific agency, whether on a full-time or part-time basis per D. C. Ord 25.015. 

For living wage rate and more information visit our website:

http://www.countyofdane.com/purch/living_wage.htm.

Vendor Registration:

All bidders wishing to receive a bid/proposal award must be a paid registered vendor with Dane County. Prior to the bid opening, you can complete a registration form online by visiting our web site at http://www.co.dane.wi.us/purch/purch.htm, or you can obtain a Vendor Registration Form by calling 608.266.4131. Your completed Vendor Registration Form and Registration Fee must be received prior to the bid award.

Miscellaneous Services/Installation Quote:

Introduction:

Dane County is seeking the services of a contractor on an hourly basis to perform odd-jobs at the new Courthouse. Contractor must be available to perform services

Mid -December 2005 – Mid February 2006  

Dane County Courthouse will be moving to new building facility approximately one  (1) block from present it’s location. The new Courthouse is schedule to be open the week of January 9, 2006. 

	Present Location:

Dane County Court 

210 Martin Luther King Jr Blvd

Madison WI 53703
	New location:

Dane County Court 

215 S Hamilton 

Madison WI 53703


Coordinator:  Facilities Management and Gail Richardson, the Court Administrator will    

                        coordinate work with contractor. 

Specifications:

· Contractor shall provide all tools and supplies needed to complete the task.

· Prior to staring a job, County and contractor shall agree on number of workers sent for particular tasks

· Assigned workers shall have prior experience in the tasks to which they are assigned.

· All workers must wear uniform or identity badge.

· Contractor is responsible for any damage to the building caused by their employees.

Work Hours:

Tasks will be performed during normal work hours (7:am -  4:30) 

Contractor  must be available within 24 Hours notice. 

Tasks:

The following is an example of tasks. Additional task may be added as they may present themselves :

· Hang Murals in Cafeteria

· Take down and re-hang public art (judge portraits etc)

· Take down and re-hang office items (Bulletin boards, pictures, racks)

· Take down and re-hang coat hooks where being re-used

· Take down three (3) existing courtroom seals and re-hang, and hang new ones

· Attach keyboards to courtroom/ hearing rooms benches.

· Take apart and remove hearing rooms pews
BID REQUIREMENTS:

References: Bidder shall provide three references submitted with the bid 

Insurance: Contractor shall provide a copy of Certificate of Insurance (liability & workers comp) before issuing contract.

Cancellation: Dane County reserves the right to cancel contract at any time if contract administrator feels level of service is inadequate.  
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